
 

Job Announcement 
 
 
 
Job Title:                       
 
Department:   
    
Reports To: 
 
Pay Status:  Non-Exempt 
 
Position Status: Full Time  Approved By:   
 
 

Position Summary: The Director of Admissions reports to the Vice President for Enrollment. 
This position is responsible for the ongoing conduct and operation of the admissions department, 
including undergraduate (traditional and online), graduate (traditional and online), and 
international admissions areas. The Director will oversee all aspects related to the admission of 
students to the institution. 

 
Knowledge, Skills, Abilities and Responsibilities: Essential duties, responsibilities and skills 
include, but are not limited to, the following: 
• Oversees and directs the university’s Office of Admissions. 
• Oversees and participates in the direct recruitment of students to TMU. 
• Oversees all campus recruitment events. 
• Directly manages all admission personnel. 
• Will work with our contracted partners regarding the collection, interpretation and analysis 

of recruitment data to make data driven recruitment decisions (ex: RNL). 
• Meets regularly with the enrollment management team. 
• Works closely with academic deans and chairs in the recruitment of students for their 

academic programs. 
• Works closely with the university's marketing staff to design and produce print and digital 

recruitment materials. 
• Establishes goals for continual improvement and provides ongoing assessment of the 

effectiveness of such goals. 
• Oversees departmental travel. 
• Maintains open communication with third party providers  
• Other duties as assigned by the Vice President for Enrollment 

VP for Enrollment 

Director of Admissions    

Jonathan Victorian 

Jonathan Victorian 



 
 
Minimum Education, Experience and other Requirements: 
 
• Bachelor’s Degree Required, Master's Degree Preferred. 
• A minimum of five years of experience as a Director of Admissions or Enrollment 

Management.  
• Must have demonstrated administrative leadership in higher education. 
• Must be a professing Christian with active membership in a local church. 
• Able to effectively utilize technology to fulfill the duties of the job. 
• Experience using enrollment management platforms is required. Familiarity 

working with Jenzabar (J1 and JRM), Campus ESP, and/or RNL Data platforms. 
• Ability to Work on Weekends and during non-traditional hours required for 

recruiting events. Some travel is required. 

Application Submission Process: 
Please submit completed TMU application and resume to: 
 
Jonathan Victorian 
Vice President for Enrollment 
jvictorian@truett.edu 
 Truett McConnell University 
100 Alumni Dr. 
Cleveland, GA 30528 

 
Deadline to submit resumes: until filled 

 
Truett McConnell University does not illegally discriminate against any individual for 
reasons of race, color, gender, national origin, age, disability, or veteran status; 
however, the University may discriminate on religious grounds in its employment 
practices in order to fulfill its mission. It is the policy preference of Truett McConnell 
University to hire employees who are Christians, active in their churches and 
supportive of the goals of the University. Preferences in hiring exist for persons of the 
Southern Baptist faith. The University is also committed to building a more ethnic and 
racially diverse faculty. 

 


